STUDENT
REPRESENTATIVE
EXPECTATIONS, ROLES &
RESPONSIBILITIES



Student Council Expectations

Actively promote discussion of student related issues and participate in
the decision-making process during Student Council meetings

Provide support at MONSU Peninsula events
Familiarise oneself with University policy and procedure changes
Complete Monthly MONSU Representative Reports each month

Attend Monash University meetings on behalf of MONSU Peninsula when
required

Complete training and pre-requisite programs relating to compliance with
University policies and procedures and co-curricular events and activities

Comply with directions given under authority of the Constitution

Comply with all regulations and policies as adopted by the Peninsula
Student Council

Student Council Roles

President

Vice President
Education Officer
Welfare Officer
Social Officer
Volunteer Officer
Queer Officer
International Officer
Women's Officer
First Years Officer
Indigenous Officer
Clubs & Societies Officer
General Officer

All positions can be shared except for President & Vice President.

Terms of Office: 1st December 2026 - 30th November 2027




Student Council Responsibilities

President

Role: To represent all students of Monash University Peninsula campus by
overseeing the overall functions and operations of MONSU Peninsula.

o Act as the Spokesperson for MONSU Peninsula

o Attend and chair meetings of Student Council, Student Council Executive
and Summer Executive

o Actively lead, promote discussion of student related issues, and
participate in the decision-making process during Student Council
meetings

o Report on relevant Monash University matters to the Student Council
including key issues, campaigns etc.

o Attend Monash University meetings on behalf of MONSU Peninsula to
ensure that student issues are represented e.g. VCSPAF, SSAF, Student
Experience Committee

o Ensure availability for regular contact with all MONSU Representatives and
Staff Members — minimum of ten office hours per week

o Provide general support to all student representatives by encouraging and
empowering them in their roles

o Ensure all MONSU Representatives are performing in accordance with the
MONSU Peninsula Constitution, individual position descriptions, direction of
the committee and legal requirements (including the law, ACNC and
accounting standards)

o Meet with MONSU staff regularly to ensure cohesion and communication

o Develop new initiatives to enhance the student experience in conjunction
with the Operations Manager

o Oversee the MONSU Peninsula budget and ensure it is responsibly spent



Vice President

Role: To perform all administrative duties for MONSU Peninsula and to work
closely with the President to support all Student Representatives in their roles to
provide the student experience on Peninsula Campus.

o

Act as General Secretary for MONSU Peninsula and deputise for the
President

Take responsibility for MONSU Peninsula’s documents and minutes in
conjunction with the Operations Manager

Attend Monash University meetings if President is unavailable

Organise Student Council, Student Council Executive and
Summer Executive meetings, including creation of the agenda
prior and minutes following

Organise the Annual General Meeting and Special General Meetings (if
necessary)

Provide general support to all student representatives by encouraging and
empowering them in their roles

Responsible for updating Student Representative Guide at the end of
each year

Responsible for creating induction and training materials in conjunction
with Operations Manager

Ensure monthly MONSU Representative Reports are received on time and
are of an acceptable standard



Education Officer

Role: To improve the educational standards/policies at Monash University and to
actively organise campaigns around academic issues that affect the students of
Peninsula campus.

o

Raise awareness of MONSU Student Rights and Support through licising
with relevant Faculty staff

Act as a student representative for Academic Progress Committee
hearings. If unable to attend APC hearings, to organise a suitable student
representative to attend instead

To develop events/initiatives to meet the academic needs of Peninsula
students in conjunction with the Operations Manager

Attend Education Committee meetings on behalf of MONSU Peninsula

Welfare Officer

Role: To improve the welfare standards/policies at Monash and to actively
organise campaigns around welfare issues that affect the students of the
Peninsula campus.

o

To develop events/initiatives to meet the welfare needs of Peninsula
students in conjunction with the Operations Manager

Raise awareness of MONSU Student Welfare initiatives to Peninsula
Students e.g. Placement Relief Fund, Breakfast Bar, Wellness Lounges,
Fresh Food Market

Promote various services on campus that may improve a student’'s welfare
experience e.g., Counselling, Chaplaincy, Mental Health & Wellbeing

Ensure the MONSU Peninsula Student Council is kept up to date with any
relevant welfare issues affecting students on the Peninsula campus

Maintain Instagram



Social Officer

Role: To develop and coordinate cost effective and appropriate social activities
for students at the Peninsula campus to enhance their student experience.

o

Organise and implement MONSU events and activities in conjunction with
the Student Experience Coordinator

Ensure MONSU Peninsula Student Council members are kept informed
about events

Collaborate with other Officer Bearers when needed to make events more
inclusive

Ensure all events and activities are run to an appropriate professional
standard as expected by MONSU Peninsula

Present regular reports/reviews on events to the Peninsula Student Council

Volunteer Officer

Role: To support MONSU Peninsula in all tasks relating to the volunteering of
MONSU Peninsula.

o

Responsible for the ongoing recruitment of volunteers for the MONSU
Volunteer Program

Review of the MONSU Volunteer Program

Application of a system of rewards, incentives, and formal recognition for
volunteers

Develop communication methods to regularly contact volunteers

Organise the advertising of all volunteer activities ensuring they receive
maximum publicity

Organise Volunteer events once per semester



Queer Officer

Role: To represent the issues of and provide support to LGBTIQ+ students of the
Peninsula campus.

o

Work in conjunction with staff to organise major yearly events i.e.,
IDAHOBITQ, National Coming Out Day

Ensure all users of the Queer Lounge feel welcome and safe

Be responsible for the promotion of issues, rights and equal treatment
affecting all areas of gender and sexuality by providing information,
resources, support, referral, and advocacy

Provide and facilitate communication between LGBTIQA+ students and
support networks and supply students with helpful information in a non-
intimidating manner

International Officer

Role: To develop a program that addresses the educational, social, welfare,
cultural and leisure needs of international students, and address any issues that
arise for international students on the Peninsula campus.

o

Develop regular events and trips for International Students

Research/develop new initiatives to enhance the international student
experience

Recruit an International Student Committee
Offer support to international students
Be informed on current issues related to international students in Australia

Liaise and meet regularly with Monash University International Student
Engagement and International Student Experience e.g. MIISON

Maintain Instagram or develop alternate communication platforms e.g.
Whatsapp, newsletter



Women's Officer

Role: To represent the issues of and provide support for students who identify as
women on the Peninsula campus.

o

Work in conjunction with staff to organise major yearly events to meet the
needs of women on campus e.g. International Women's Day, Safe & Sexy
Week & Jean Hailes Women's Health Week

Ensure that all women feel safe and welcome at MONSU, as well as
actively working towards maintaining a safe and welcoming environment
at Monash Peninsula.

Campaign on behalf of women around women'’s health, equity, equality,
and discrimination.

Ensure that all women at Monash Peninsula are aware that MONSU has a
Women's Officer to represent them.

First Year Officer

Role: To develop a program that addresses the needs of and represents First
Year students of the Peninsula campus.

o

Work in conjunction with staff and collaborate with office bearers to
organise events that meet the needs of all first-year students on campus.

Campaign on behalf of first year students around feeling safe, making
friends, and navigating university life.

Providing the Student Council with First Year perspectives and advocating
for first year students.

Advocate and support first year students transitioning from high school to
University



Clubs & Societies Officer

Role: To actively represent MONSU Peninsula clubs & societies and promote them
to the wider student population.

o

Work in conjunction with staff and collaborate with office bearers to
promote engagement and activities of clubs and societies

Ensure poster and social media policy is upheld by clulbs and societies
Providing the Student Council with clubs & societies perspectives

Assist with the development and implementation of services for clubs &
societies provided by MONSU

Organise and run Clubs Council Meetings

Indigenous Officer

Role: To represent the issues of and provide support for Indigenous students on
the Peninsula campus.

o

Work in conjunction with staff to organise major yearly events to meet the
needs of Indigenous students on campus e.g. NAIDOC Week, National
Reconciliation Week, Sorry Day, Close the Gap Day

Create an environment that acknowledges and celebrates Indigenous
voices, perspectives and cultures throughout Monash and the wider
community.

Ensure that all Indigenous students at Monash Peninsula are aware that
MONSU has an Indigenous Officer to represent them.

General Officer

Role: To provide support to and assist MONSU portfolios and actively represent
MONSU Peninsula to the wider student population.

o

Work within the assigned portfolio for the year (to be assigned a portfolio
via resolution passed by absolute majority at either the first Peninsula
Summer Executive meeting or the first Peninsula Student Council meeting
of each calendar year)



